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What to Expect

Online Learning vs. Traditional Learning

Online learning is very different than learning in a typical classroom setting. In a typical classroom,

you interact with theteacher and other students facdo-face. You carry on conversations,
participate in group activities, and watch your
same time. Your school gives you a schedule that tells you what time and in wioain you will take

your classes. In an online course, you may never actually see your teacher or other classmates in
person. Often, you will not even meet as a class at the same time. You may submit your

assignments digitally and take tests online.

Onine coursesand traditional classrooms do have some similaritiesMost importantly, your course
has a teacher that will instruct you, guide you, and assess your learning throughout the courdgst
because you may be sitting alone at your computer doestrmean that you are learning on your

own. You may be surprised to find just how involved your teacher is with you and your online
classmates. Yu may still participate in group work and projects with your classmatemly you will
use different tools tocommunicate with each other. These tools may include chats, forums, and
document sharing. You may also view your teacher teaching a lesson through a recording or video
presentation. There is even the opportunity to meet together as a group throughraul classroom
tool. This tool allows you to communicate with your class through video, audio, and text.

You may participate in two types of learning activities in your course;

Synchronoudearning learning that happens among all of the participantat the same time, or
simultaneously. Watching a video conference, sitting in a classroom, participating in a chat, and
working in a virtual classroom are all examples of synchronous learning.

Asynchronoudearning learning that is not simultaneous or cocurrent in time. Each person logs

into the course at different times to receive instruction. Watching a video recording, participating in a
forum, or visiting a web site are all examples of asynchronous learning. You can expect to do a lot of
asynchronaus activities in your online course.

Being able to learn through an online course is an important skill to have and will be useful to you
throughout your life. While it may be different at first, you will hopefully find it to be fun and
engaging!

What kind of work will | be doing?

You may be wondering what kind of work you will be doing in an online course. You can expect to do
many of the same types of activities that you do in a typical classroom, bsging different tools.
Depending on the course, yomay be participating in online activities, writing papers, and making
projects using various types of mediaYour online course will involve a lot of different types of
interaction and instructional methods. You will be actively involved in your leaginYou might watch
videos, listen to sound clips, or write in a journal.



For your online course, you will be using Moodle, which is the course management software. Instead

of going to a classroom, you wil |IyolronjneRNoodleo your s
course. This is where all of your instruction and assignments will be housed. You will also be using

other websites and online resources as part of your learning experience. You will learn more about

Moodle and some other tools lateon in this handbook. Online courses are not easier than

traditional courses. In fact, at first it may feel as though you are doing more work than you would in

a traditional course. However, as you become used to the online tools and setting, you indl it to

be about the same amount of work as a traditional classroom.

How much time will | spend on a course?

The amount of time you will spend on a course will vary from student to student and from course to
course. However, it will require much more sponsibility on your part to complete the course
material. Since you will not have a typical bell schedule telling you when to attend each class, you
must be disciplined and organized when you take classes online. It will be important that you plan
yourtime well, allowing enough time to learn the material, study it, and complete the assignments on
time. You must also login to your course frequently to get important announcements and updates.
Do not wait until the last minute to start your assignmentsr@ubmit a quiz. Remember, in an online
course, there are more potential unforeseen problems that may pop up. There may be a power or
Internet outage due to a storm, or you have a technical difficulty with your computer. Your teacher
may make accommodadbns in some extreme cases, but your best bet is to prepare ahead of time.

Communication

Communication is the key to your success in an online courséou should keep in touch with your

teacher frequently. Participating in emailing, chats, and forums aa#f good ways of communicating

with your teacher in an onlinecourseYour teacher wil | whenthedbdheis h o Of f i
available to answeryour guestions on the phone, or through the chat or virtual classroom. Be sure

to take advantage of tiese times. If you are having difficulty, let your teacher know right away so you

can set up a time to oOomeetd online, over the phon
teacher is not available online all the time, he or she will respond your questions in a timely
manner so you dondot fall behind. I't is important

test or assignment is due to ask for help. Starting assignments eadnd making sure you are clear
ontheinstructionsandyo ur t e ac h e r dase g praetice tafollowo n s

What if | have technical problems?

While yourschool and your teacher have done their very best to make sure everything in your online
course runs smoothly, you may still experience some technicdfidulties. Before beginning your
online course, be sure to refer to the technical requirements section to ensure that you have the
right equipment to participate fully in the course. Having the correct equipment will avoid a lot of
frustration and wastead time down the road. If you do not have the correct equipment, you should
contact your school right away to make arrangements to get ithere are three main categories of
technical problems; computer or hardware issues, Internet Service problems, amphbcation

trouble. As part of this handbook, we have provided you with complete instructions for most of the
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applications you will use, including Moodle, VoiceThread, and the virtual classroom, as well as a
Frequently Asked Question~AQ) section, and arouble Shooting Proceduresection. In addition,
you will have access to a help desk if you cannot resolve the issue by yourself. Please see the
section on trouble shooting for further information.

Moodle

What is Moodle?

Moodle is the course managemersystem that will be used to deliver your online coursmntent.

This is where you will go to find all of your lessons and assignmenkdoodle is a welbased

application. This means that you access your course online, through a website. There is novaog
that you need to install on your computer to use Moodle. While your teacher will probably use other
Internet resources as part of your online instruction, you will always return to your Moodle site as you
move throughout the course.

Moodle is a safe secure environment for you to work. Only those with a username and password,
provided by the school, can access your Moodle course. While in your Moodle course, you do not
need to worry about using personal information, pictures, or the risk of onlipeedators as you do
with typical website. For more information, please see the section on Internet Safety.

Your Moodle site has many buiih tools that you will use as part of your online class. These tools
include a digital dropbox to submit assignmerd, forums, chats, journals, virtual classrooms, and a
quiz tool. You may use these tools to communicate with your teacher, to participate in group projects
with your classmates, and to complete assigned work.

Accessing your Moodle site

To accessBlairsville-SaltsburgS ¢ h o o | Dloodld site, ravigats tchttp://b -
ssd.wiueacademy.org/ In the upper lefthand corner, enter your username and password provided
by the school. Click.ogin.

Once you have sccessfully logged into your Moodle site, you will be asked to change your password
to something that only you will knowDo not share your password with another persorvoodle
automatically logs all of your actions in the course. You are responsibledbractions that occur

under your login ID.

After you change your password, you vk directed to the list of courses in which you are enrolled.
You will use this new password each time you login to your Moodle site. Remember to logout of your
Moodle course each time you are finished working in a session. If you are idle in your course for an
extended period of time, Moodle will automatically log you out. In this case, you may have to login
again to access the course material.


http://b-ssd.wiueacademy.org/
http://b-ssd.wiueacademy.org/




Sample Moodle Coursée/iew

This is an example of what your online course may look like.

You are logged in as Allle Arendaes {Logout)

!ihmmy

WIU  Modules 14 Q@ | Switch role 10 'I Tum editing on l
People Recent activity

Topic outline

1R Participants ::; :', -s; ﬂgﬁ:;is:a/
‘ Fuk report jf recent
activity
Messages
Nething neWrsince your
[~ REl = ' B I last login
Online Users
Activties = Teaching and Learning in the 21st Century T
£ Assignments o - L‘As‘s::-'m..es
[ AuThR Teacher Training Modules <
e Databases

D Module | Agenda
m WiUeAcademy Standards

Module 1- Introduction

WIU Web Site

www.wiu k12 paus

BE News forum e
(0 Vitual_Classroom < April2008 »
e T (1) Sample_Virnual_Classroom e
oo : 0
Gol 1 Program Orientation and Outline (=) Pt

Your course page will generally have three columns. The center column contains your course
content i.e. your lessons, assignments, tests, and resources. The center column is broken diowm
sections that breakup the course by topic or by weeks. Your teacher may setup your course so that
only a few topics are available to you at one time. You can click on any of the links to open the
course content.

The two columns on the right and Iekides of your screen contain additional activities and resources
that you may find useful throughout the course. These may include a calendar, links to frequently
used web sites, a list of other classmates who are online, and widgefBhe tools in theg columns

will help you as you progress through the course.

Across the top of your screen is the banner. The banner contains your login name, which is also the
link to your account information. Should you need to edit your account information or uploadry
picture, click on your name. The banner also contains the logout button. Be sure to logout of your
Moodle course each time you finish your session. Do not leave a public computer (a computer in a
computer lab, classroom or library) unattended whilegged into your Moodle site.



Types of Content

Your online Moodle course will contain many different types of content and resources to help you
learn the course material and interact with your teacher and classmates. These resources may

include the following;
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Web Pages
Links to resources on the

Internet
@] Click here to visit
Goals for Today

-

~

Chats
Allow you to participate in a
synchronous discussion
through text.

) Sample Chat

r

Journals \
An online journal which can
only be viewed by the
student and the instructor.

& Journals

\_

J
4 )

Assignments
A way for students to digitally

submit their assignments to

\.
(

J
Quizzes \

Online teststaken and
submitted through the Moodle

4 MS Office Documents h
k] Word Document

=i

Power Point

response.

Q & A Forum:Students cannot see othes t udent s 0

the teacher. site.
2 Assignments Quizzes ] Excel Document
VAN /L
( Forums
€ Forums

Allow the students to participate in asynchronous discussions.

Standard Forum: an open forum where anyone can start a new topic at any time.
Single Discussion Foruma forum focused on one specific topic
responses

J
~N

af

J

unt il




Technical Requirements

Technical Requirements

Hardware
1  Windows: WindowsNT, 4.0, 2000, X#t Vistaand a 56k V.90 modem or better Internet
connection.
f Macintosh:Mac OS X and a 56k V.90 modem or better Internet connection.
1 Depending on the use of streaming media, interactive multimedia, or other content in the
individual courses, you might need additional hardware/software or browseripkig
1 Audio input ancbutput. These speakers/headphones and microphones may be purchased for
less than $20 each.
Browsers

1 Firefox3isthe recommendedrowserfor both platforms.
FreeFirefoxdownload.
1 InternetExplorer7 may be used, but Firefox is preferred
1 Opera and Safari will not show build html editor in Moodle.
Pop-up configuration
1 Some éthe Moodle courses use peayp windows; therefore you will need to disable
pop-up blockers in your browser. Somebkers may be turned off on Windows by right
clicking an icon on the system tray, next to where the clock reskt@scomplete
instructions on disabling your pegizl,d 6 f 2 O1 SNE LJX S aS 4SS GKS «a
RAAGNAROUGQE a2z22RtS aarisSo
Software*
1 Software should include a word processor; a spreadsheet; and a presentation program. The
most common supplier is Microsoft Office. MS Office can be found at reduced price for
students. Other open source or free programs are available such as Opera@ffican be
obtained online for free alttp://openoffice.org
91 Adobe Reader 9.0 or later
1 QuickTime 7.0 or later
*tfSIFAS 4SS (GKS a¢22taé¢ aSOlAzy 2y @2dzNJ RA&AGNROI
and plug-ins.



http://www.mozilla.com/en-US/firefox/
http://openoffice.org/

Using Moodle

Login to Moodle

It is recommended that you use Firefox 3.0 or higher or Internet Explorer 7 when using Moodle. Do
not use Safari as it will not work properly.

To accessBlairsville-SaltsburgS ¢ h o o | Dloodle sitel, ravigats tcttp://b -
ssd.wiueacademy.org/ In the upper lefthand corner, enter your username and password provided

by the school. Cliclkogin.

You will be asked to change your
password when you login for the
first time. Your current password is
the one you used to login. Enter a
new password (one that you make
up and keep to yourself). Click
Save Changes

Change password

You must change your password to proceed

Username fstudent

Current Password™
New password™
New password (again)*

Save changes

ClickContinue

Password has been changed

Continye |

You will be directed to the profile
page. ClickHomein the
breadcrumbs located in he upper
left-hand corner to go back to your
Moodle main page. You will locate
your course on the Moodle main

page.

[l
Utla cadern
e Student

4

-

Fake Student

Profile | Edit profile | Blog

Country: United States
Cityltown: Greensburg
Last access: Tuesday, August 24, 2010, 12:51 PM (39 mins 40 secs)

Change password Messages

You ere logged in e Fake Student (Logout)
Home |



http://b-ssd.wiueacademy.org/
http://b-ssd.wiueacademy.org/

Navigating in Moodle
Breadcrumbs

When moving around in Moodle, it is important that you do not use ydack button on your

browser. Instead, use the links and breadcrumbs provided. Breadcrumbs are the links that appear
along the top of your screen, directly wunder the
a particular screen.

Home Algebrall Resources Introduce Yourself

Clicking on theHomelink willtakeyoulac k t o t he home page of your di s
next breadcrumb is the link to the main page of your course. This may be your course title or an

abbreviation of your course title. Your breadcrumbs will change depending on where you navigate to

in your course, but you will always haveldome and a Course Titldink in your breadcrumbs.

Course Content

As stated in theTypes of Contensection above, you will be using many different types of resources
as you progress throughout the course. To agsany of the content, simply click one time on the
link to the particular resource. Use may your breadcrumbs to return to your main course page.

3 Se—
Introductory Activities Home Alg@ra Il Forums Forum: Thoughts About Math

Introduce Yourself '
€ Forum: Thoughts About Math
[ Joumal: Expectations of Algebra |l

@] Online Book & Resources
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Main Course Page

To open any of the dcuments and resources in your bbdle course, click on the link next to the

icon. The document or web resource will open in a new window.

To avoid scrolling, you
have the option to
collapse sections or
topics of your course
which you are not
currently using. To
collapse sections, clik
on the rectangle in the
upper righthand
corner of the section
that you want to view.

1 Program Orientation and Outline [m]
[E Goals for Today

&) Training Outline

) Program Time Outline

) WiueAcademy Ovenview

Directions for my web site here. Go to this web site and read the article

2 Online Course Components O

AuThoR Live Class -

Calendar

< April2009 >

S Mem Tum Wz T Sm

saa e
Events Key
B e 8] oo
a8 Group @B User

There are no upcoming
events

Go'to calandar Authorlist

The result will show
your course title
section and the section
t hat youdve
view. To navigate to
other sections, use the
J ump meruétthe
bottom of your screen.

To expand the sections
to see all available
topics at once, click on
the two rectangles in
the upper righthand
corner of the section.

‘ﬁﬂﬁmy

You ara 10gged in a8 Allie Arends: {Logoud

WU, Modules 14 Q!Swnch role to >|  Tum editing on l
People Recent activit

. Topic outline activity. —

B Paricipants :;\:;Zr‘m:umy April3, 2009,
Messages Course updates:

No messages wating

Ilm'oAcademy

Activities

R Assgaments Teaching and Learning in the 21st Century

@ AuThoR Teacher Training Modules
@ Databases
I Forums ) Modute | Agenda
B Joumals ) WieAcademy Standards
B2 Quizzes Module 1- Introduction
B Resources B News forum
(@ virtual_Classroom
Search Forums (@) Sample_Vinual_Classrcom
—
S| 2 Online Course Components B

Adranced search @

_—v

Administration

# Tum editing on
Settings

9 Assign roles
W Grades

i Groups

& Backup

& Restore

& import

« Resat 1. Welcome/Announcements

1 Reparts 2 Syllabus/Agenda

17 Questions

O Files

¥ Proie 4 Lessons (includes course pages, message boards, quizzes, suneys, drop
boxes)

3. Course Calendar

5 Class Roster (and user profiles)

& Communication (includes chat, polls, class email, news, and aanouncements)
7. Oniine Gradebook

8. Collaborative Actnities

9. Podcasting

10. Video

11. Web Conferencing

12. Access to Additional Resources

@ Vicosie boa for i page

You e logged in as Allis Arencas fLogeud
Home

Deleted Resource
New forum posts:
1002 AMA0r 3

Jeft Schmook
"Area Between Curves™

Online Users

(18t 5 minutes)
& Ale Anacns

WIU Web Site

waw wiu K12.pa us

Calendar
“« 4pni 2009 >

2o e e W e

AuThoR Live Class
There are no upcoming events

35 1o calancar Authorint
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Web Pages

Your teacher may provide several links to outside web sites as part of your lessons. Web pages will

open in a separate browser window. This means that you will hawe browser windows openlf

your web site does not open, you may have pops blocked n your browser or an adebn toolbar

such as Yahoo! or Google. If you are unsure how to allow f@gs in your browser, you can refer to

the Popup Blocker Configuratiorat the end of this handbook. These instructions are also located

onthe homepageofgur di str i ct 0 STooldsediahl VWhensaingwavebi page vpans,

youwill be able to move back and forth between your course and the web pagéu will bealso

able to use the br ows Bacldsattomiratheiwgbasites. Wocantclosethes | i ke t
second web browser when youdre finished with it a

MS Office Documents

Your course may includeocuments created in Microsoft Officeuch as PowerPmt, Excel, and

Word. To open the file, click on the filenk, then clickOpen (Make sure your browser is set to allow

pop-ups.) Your teacher may ask you to answer questisrirectly on the documents, or you may

choose to make your own notes on them. You can then save the files to your own comparter

externaldrivef or your reference or hbhngihgdhe origimaedocumebtasitdt wor
cannot be modified on the Moodle course.

Do you want to open or save this file?

L@‘j Name: 6.2 4 Notes -_Classifying_Polynomials.doc
Type: Microsoft Office Word 97 - 2003 Document, 36.5KB
From: kiskiwiueacademy.org

Save Cancel

[V Always ask before opening this type of file

‘ %, While files from the Interet can be useful, some files can potentially
0/ harm your computer. If you do not trust the source, do not open or
save this file. What's the risk?

12



Forums

There are several types of forums in Moodle. standard forumwhere anyone can post a new topj

a single simple discussionwith one focused topic, and @Question and Answer forumvhere students

cannot read ot her

student so

responses unt

up the forum and give you instructions for how you shld respond.

To patrticipate in a forum, click on the forum % Forums
title on your Moodle course
| o ep et

To contribute to the forum, click ofReply
or Add a new discussion topicdepending
on the type of forum your teacher has set

up.

Click here to read the article

Read the article that is attached to the link above. When you have finished reading, (1)share your thoughts
on how this article relates to the WiUeAcademy experience and (2) share one quote from the article that
resonates with the mission of WiUeAcademy and explain why

or

Add a new discussion topic

Chats

Chats are agreat way to communicate with your classmates and teacher. Your teacher will setup

the chat and let you know in advance whettme chat will take place.

At the designated time,
login to your Moodle
course and click on the
designated chat
session.

) Sample Chat

ﬂlhcademy

Clickthe link to enter
the chat.

WIU  Modules 14 Chats Sample Chat

Ed _4_] |Jump to El j
Update this Chat
View past chat sessions
Sample Chat

Click here to enter the chat now

(Version without frames and JavaScript)

13
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: les 1-4: Sample Chat - Windows Internet »i5| .|0) x|
£ hitp:{jwiu.wissacadany.orgimodichatjgul_header_ts/index,phprid=61 !

The chat room looks El B
like the image below.

The conversation 2 Hallo everyone!
appears in the main n

frame of the window. :
The chat members are
listed on the right. To
participate in the chat,
type your text in the
field at the bottom of
the screen. All
conversations in chats
are recorded and
logged automatically by
Moodle for the teacher

'[O VieW. |T~,'p€ your text here @ *—-—

¥ Auto Scroll

Hello

Dore [ ¢ & tntermet F100%

Journals

Journals are a tool that you may use to record your thoughts and reflections throughout the learning
process. The electronic journah Moodle is a place where you can record your thoughts about a
topic. You and your teacher are the only people who can view your jourmeter you record your
thoughts in the journal, your teacher can make comments on your writing and you will be dble

view the comments through the journalYou can also continue to write in your journal as the course
progresses.

The Virtual Classroom

Moodle also has a virtual classroom tool that can be used to conduct synchronous lessons between

your teacher and stuénts. In order to participate in the virtual classroom environment, you will

need to have headphones and a microphone. If you do not have a microphone, you will still be able

to hear what is being said, but ytoun Awebcaimisaldbe abl e
a helpful tool to have in the virtual classroom, but is not necessary in order to participate. Be sure to

check with your teacher to see if a webcam is required for the virtual classroom.

Your teacher will let you know ahead of tienwhen sessions will be held in the virtual classroom. He
or she will post a link to the live session in your course.

14



*BEFORE you login to your course, make sure you have plugged in your
microphone, speakers or headphones, and your webcam.

To accesshe virtual classroom, mAca d e m

login to the Moodle course a
few minutes before the
designated start of the session B wadiie  Ageinda

and click on the link to the b o e

Session. 2 News forum

(@ Virtual_Classroom

WiJ Sample_Virtual_Classroom’

Teaching and Learning in the 21st Century
Teacher Training Modules

Use this link to enter in the class.
Presenter Link:  http:/fauthorlive.com/aliveext/LoginToSession. g

Use this link to invite attendee in the class.
Attendee Link: | http://authorlive.com/aliveext/LoginToSession.

Click on the link to the Enter

Class button Use this link to view recording of the class.
Recording Link:  http:/fauthorlive.com/aliveext/Recorded aspx?g

Enter Class Edit Class

Click Allowon the Adobe Flash
Player Settingsvindow

Adobe Flash Player Settings

Frivacy

Allow author| e wizig.com to access
your cal and migophone?

o llow @ @ Deny

D Remember

CIL IR ==

7]

15




Click on the 0
button to check your
microphone, audio and
webcam.

You can adjust your settings
and/or select the appropriate
device in this window.

Once you have successfully
tested your devices, click OK.

Your gydiolvideo

e

f

W< o
T

e \
7

> 2 i —/

@ Stop broadcasting video
* Stop broadcasting audio

A Device settings

Device settings

Z° Microphone Settings

[ microphone (Pro 9000) [~]

Valume

[ Automatically adjust microphone volume

TestMicrophone

[ o Lo o

af thammil 2 © A El

inthe class yet.

Il Disabie Al | [

If you are not speakingitiis
best to mute your microphone.
To mute your microphone, click

on the 0Stop b
audi o6 button.
0Stop broadcas

button to stop sending video
from your webcam. You will not
have audio or video control
unless your teacler gives you
permission to speak.

If your teacher gives you
permission, you will see the
whiteboard tools become
active. You can control the
tools with your mouse. If you
do not have permission, your
tools will appear grayed out.

2 Stop broadcasting video

»' Stop broadcasting audio

M Device setting

16




[ Fite | | Eit | @ [#9) (B [ Screen | (] Pon

[ Whiteboara 1 ER o

(ARG DN |

After the session is over, you
may go back and view the
lesson as many times as you
wish. Simply click on the ) VIEW RECORDING
session link in your course, and .
then go to theView Recording
URL. You will be able to view
the session as if it were a video

VoiceThread

A VoiceThread is a collaborative, multimedia slide show that holdsages, documents and videos
and allows people to leaveomments in five different waysusing voice (with a micophoneor

phone), text, audio file, or video (via a webcam). Users adoodle while commenting, use multiple
identities and teachers can choosevhich comments are shown througmoderation. VoiceThread is

a place for creating and collaborating on digital stories and documentaries, practicing and
documenting language skills, expting geography and culture, solving math problems, or simply
finding and honing student voices Students must sign up for a free VoiceThread account in order to

participate in a VoiceThread.
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Signing Up for a VoiceThread Account

Your district mayalready have purchased VoiceThread accounts for you. In this case, your teacher or
district will let you know your account information. If you do not already have an account through
your district, you can create a free account following the instructiobgslow.

Before you go to the VoiceThread web site, make sure that your peripherals (microphone,
headset, webcam) are plugged into your computer.

1. Goto
http://wiu.ed.voicethread.com

2. Click on the Sign in or
Register button

Browse  Create MyVoice Sign In or Register ¥

Sign In

Sign in to your account
—_—

Need password? Email: ||

2. Click on Register

Password: |

Sign in I Heed password?
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http://wiu.ed.voicethread.com/

3. Complete the information.
You may choose your own
password. If you do not have
an email, you may enter a
nfakeo address

Register a new account

First Name: ||

Last Name:

Email:

re-enter Email:

Password:

re-enter Password:

Type the words
to the right:

cerning
Type the two words: <3
LT ®e CAPTCHA ™
| | ‘9 stop spam.

read books.

Registering indicates you accept our Terms of Use.

Watching a VoiceThread

Finding and watching a VoiceThread

Enter a keyword and click the
Magnifying glass to search.

Browse: (GENG®  create

All Today This Week This Month

MyVoice

Filter using
these options if
desired.

Navigafe
through the
pages here.
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Auto play avoiceThread

¢ What's a VoiceThread anyway?

(SRR ¢ record J TV type J

=

Manual Play a VoiceThread

i} What's a VoiceThread anyway?

Click on this
comment to
hear/see it.

/i

-

Navigator button:
Click here to display
all the pages.
Previous > 4 Then select page you

Slide / o ¥ want to access.

c @Q(mo

"
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N'g'u Hello, My Name is Truman

hen your cursor is
over an image, it
langes to a magnifying
Zoom feature: click one time over an . glass. Click once to

image to zoom in. Release the zoom in. Click once
wagain to zoom out

mouse button and move your mouse
around the page to view different
areas. Click your mouse button agair
to zoom out the full page.

Commenting in a VoiceThread

Anyone can view a public VoiceThread. Public VoiceThreads are those that are available on the
Browsetab of the site. You do not need an account to view a VoiceThread on this tab. You do need
an account to make a comment on @y VoiceThread.

Click theCommentbutton to make a comment. Comments can be made in five different ways:

o 0 AT GET O

>

By telephone By video By voice By text By file upload
(requires a paid
account)
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Making an audio comment using a microphone

Adobe Flash Player Settings

Camera and Midop hane Accoss o

adn.valethread .com is req ucsun? acoess
10 your camera and microp hone. T you dick
Allow, you may be recorded.

Q&mc oy

Click Allow

Click the record button. Begin speaking into your
microphone.

When you are finished commenting, clicktop \ stop recording
recording Note: comments cannot span across el |

multiple slides in a VoiceThread. In order to advance ———

. . . .. When you are finished
the presentation to the nexslide, you must first finish speaking, click here. a
your comment, then click on the right arrow. preview of your

comment will play.

Listen to your comment. ClicBaveto keep your O cancel ¥
comment, orCancelto delete it. :

Making a text comment

ZeRnf ) Dave He

Click theCommentbutton. Then click oriType. T oo mo

This is crazy! Here's my
favorite critter, catching
some rays.

Click in the textbubble that appears. Type your
message.

O} Da e

'/ save @ cancel

ClickSave or Cancel.
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Video comment using a web cam

After clicking onComment,click on the video
camera icon.

Click Allow

Record your comment. Clicktop recording
when you are finished commenting. Then click
Save or Cancel

E=g -

QO = GETD O
Co

Adobe Flash Player Settings

Camera and Microphone Access

cdnovoicethread.com is requesting
acoess to wour camera and microphone.
If ywou click Allow, you gay be recorded.

a E] Allaw |E'= Deny

video recording is
displayed here.

stop recording
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Doodling Comment

You may use the doodle feature in VoiceThread to make notations on the screen. You may also
doodle while you are recording a video or audio comment to add emplsa® your comment.

The Dogs, the boots, the leftovers, and more!

To begin doodling, click on a color
on the color wheel. Use your mouse
to draw or write on the slide. After a
few seconds, your doodle marks will
start to fade. If you want your marks
to remain on the screen, click the
white circle n the center of the color
wheel. This is crazy! Here's my
Click Save. bkl e

Deleting or hiding a Comment

You may delete a comment that you have made at any time on VoiceThread. Even ifitisina
different session of watching the VoiceThreadClick the curtains to hide your comment from others.
When you want your comment to be viewed, click the curtains again. To delete a comment, you must
first select your comment, and then click on the trash can. Cli€leleteto confirm the deletion.

J

Click the ‘
. trash can. Delete this comment? .
“\. @keep it ﬁ delete i Confirm the
o\ { deletion.
Click on the \
comment to
select it.
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Creating a VoiceThread

Click on theCreatetab
ClickUploadto upload
content from your
computer.

Creabte
(1)

1. Upload (%)

2]

You may upload pictures,
documents, PowerPoints,
PDFs and movies from you
computer. You may also
choose to use files
uploaded to previous
VoiceThreads that you have
created. To use a web
page, click theURLbutton
and navigate to the web
page. Copy the URL and
paste it in the field.

Browse Create

(Add a title and description)

1. Upload from... O
[ My computer |
@m@am

If you select a previously
created VoiceThread, you
can also choose the
specific slides you would
like to use in your new
VoiceThread. Select the
slides, and then click
Import.

Editing your VoiceThread

Browse Create

(Add a title and description)
Click on an Image

to select it.

2
Use the corner
arrows to rotate
the image.

add a title
and/or link.
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